
OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BUSINESS AND NON-INSTRUCTIONAL OPERATIONS INDEX    BP 3000 SERIES 
                                              Adoption/Revision/ 

Number Type Title             Review Date         

3000 BP Concepts and Roles  11/04/14 

3100 BP Budget          04/14/15 

3100 AR Budget         04/14/15 

3110 BP Transfer of Funds       11/04/14 

3112 BP Fund Balance Reporting      11/04/14 

3220.1 BP Lottery Funds        11/04/14 

3230 BP Federal Grant Funds       11/05/19 

3230 AR Federal Grant Funds       11/05/19 

3250 BP Transportation Fees       11/04/14  

3250 AR Transportation Fees       11/04/14  

3260 BP Fees and Charges       11/04/14 

3260 AR Fees and Charges       11/04/14 

3270 BP Sale and Disposal of Books, Equipment, and Supplies   11/04/14 

3270 AR Sale and Disposal of Books, Equipment, and Supplies   11/04/14 

3280 BP Sale or Lease of District-Owned Real Property    11/04/14 

3280 AR Sale or Lease of District-Owned Real Property    11/04/14 

3290 BP Gifts, Grants, and Bequests      11/04/14 

3300 BP Expenditures and Purchases      11/04/14 

3311 BP Bids         11/04/14 

3311 AR Bids         11/04/14 

3311.3 AR Design-Build Contracts       05/25/21 

3312 BP Contracts        11/04/14 

3312.2 BP Educational Travel Program Contracts     11/04/14 

3312.2 AR Educational Travel Program Contracts     11/04/14 

3314 BP Payment for Goods and Services     11/04/14 

3314 AR Payment for Goods and Services     11/04/14 

3314.2 BP Revolving Funds       11/04/14 

3320 BP Claims and Actions Against the District    11/04/14 

3320 AR Claims and Actions Against the District    11/04/14 

3320 E Claims and Actions Against the District (Claim Form)   11/04/14 

3350 BP Travel Expenses        11/04/14 

3350 AR Travel Expenses        11/04/14 

3400 BP Management of District Assets/Accounts    11/27/90 

3430 AR Investing         08/13/02 

3430 E Statement of Compliance with Investment Policies   08/13/02 

3440 BP Inventories        11/27/90 

3440 AR Inventories        11/27/90 

3450 BP Money in School Buildings      11/27/90 

3452 BP Student Activity Funds       11/27/90 

3460 BP Financial Accounts and Accountability     05/16/95 

3460 AR Financial Accounts and Accountability     05/16/06 

3470 BB Debt Issuance and Management     04/25/17 

3510 BP Facilities         01/22/91 

3511 BP Energy and Water Conservation     06/19/01 

3511 AR Energy Management Conservation     07/19/01 

3511.1 BP Integrated Waste Management      04/16/02 

3511.1 AR Integrated Waste Management      04/16/02 



 

OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BUSINESS AND NON-INSTRUCTIONAL OPERATIONS INDEX    BP 3000 SERIES 
                                              Adoption/Revision/ 

Number Type Title             Review Date         

3512 BP Equipment        01/22/91 

3512 E Equipment Loan Form       01/22/91 

3513.3 BP Tobacco-Free Schools       02/04/14 

3513.3 AR Tobacco-Free Schools       02/21/95 

3514 BP Environmental Safety       01/22/91 

3514.1 AR Hazardous Substances       01/22/91 

3515 BP Campus Security       06/25/19 

3515 AR Campus Security       06/25/19 

3515.1 AR Crime Date Reporting        05/07/02 

3515.2 BP Disruptions        09/16/03 

3515.2 AR Disruptions        09/16/03 

3515.4 BP Recovery for Property Loss or Damage     05/16/95 

3515.5 BP Sex Offender Notification      08/09/05 

3516.1 AR  Fire Drills        04/16/02 

3516.5 BP Emergency Schedules       03/21/00 

3530 BP Insurance Management       01/22/91 

3540 BP Transportation        01/22/91 

3541 BP Transportation Routes and Services     01/22/91 

3541.1 BP School Related Trips        01/22/91 

3541.4 BP Transportation for Outside Groups     01/22/91 

3541.5 BP Alternative Transportation Arrangements    01/22/91 

3542 BP Authority of School Bus Drivers     01/22/91 

3542 AR School Bus Drivers       05/20/03 

3543 AR Transportation Safety and Emergencies    03/14/02 

3543.1 AR Procedures for Emergencies; Safety     01/22/91 

3550 BP Food Service/Child Nutrition Program     06/11/19 

3550 AR Food Service/Child Nutrition Program     06/11/19 

3551 BP Food Service Operations/Cafeteria Fund    01/22/91 

3553 BP Free and Reduced Price Meals      05/17/05 

3553 AR Free and Reduced Price Meals      05/17/05 

3554 BP Other Food Sales       06/11/19 

3554 AR Other Food Sales       06/11/19 

3555 BP Food Served on Campus by Other than Non-District Employees 01/22/91 

3556 BP Expense Reimbursement for District Functions   09/15/92 

3580 BP District Records        03/21/00 

3580 AR District Records        03/21/00 

3581 AR Care of District Records: Disposition of Records   01/22/91 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                        BP 3230 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FEDERAL GRANT FUNDS 

 

The Board of Trustees recognizes the District's responsibility to maintain fiscal integrity and 

transparency in the use of all funds awarded through federal grants. The District shall comply 

with all requirements detailed in any grant agreement with an awarding agency and with the 

federal Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 

Federal Awards specified in Code of Federal Regulations (CFR), 2 CFR 200.0-200.521 and any 

stricter state laws and District policy. 

 

Any goods or services purchased with federal funds shall be reasonable in cost and necessary for 

the proper and efficient performance or administration of the program. 

 

The Superintendent or designee shall ensure that the District's financial management systems and 

procedures provide for the following: (2 CFR 200.302) 

 

1. Identification in District accounts of each federal award received and expended and 

 the federal program under which it was received; 

 

2. Accurate, current, and complete disclosure of the financial and performance results 

 of each federal award or program in accordance with the reporting requirements of 

 2 CFR 200.327 and 200.328; 

 

3. Records and supporting documentation that adequately identify the source and 

 application of funds for federally funded activities, including information pertaining 

 to federal awards, authorizations, obligations, unobligated balances, assets, 

 expenditures, income, and interest; 

 

4. Effective controls and accountability for all funds, property, and other assets and 

 assurance that all assets are used solely for authorized purposes; 

 

5. Comparison of actual expenditures with budgeted amounts for each federal award; 

 

6. Written procedures to implement provisions governing payments as specified in 2 

 CFR 200.305; 

 

7. Written procedures for determining the allowability of costs in accordance with 2  CFR 

 200.400-200.475 and the terms and conditions of the federal grant award. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                        BP 3230 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FEDERAL GRANT FUNDS (continued) 

 

The Superintendent or designee shall develop and implement appropriate internal control 

processes to reasonably assure that transactions are properly executed, recorded, and accounted 

for so that the District can prepare reliable financial statements and federal reports, maintain 

accountability over assets, and demonstrate compliance with federal laws, regulations, and 

conditions of the federal award. (2 CFR 200.61, 200.62, 200.303) 

 

Equipment purchased with federal funds shall be properly inventoried and adequately maintained 

to safeguard against loss, damage, or theft of the property. 

 

All staff involved in the administration or implementation of programs and activities supported 

by federal funds shall receive information and training on the allowable use of federal funds, 

purchasing procedures, and reporting processes commensurate with their duties. 

 

The District shall submit performance reports to the awarding agency in accordance with the 

schedule and indicators required for that federal grant by law and the awarding agency. As 

required, such reports may include a comparison of actual accomplishments to the objectives of 

the federal award, the relationship between financial data and performance accomplishments, the 

reasons that established goals were not met if applicable, cost information to demonstrate cost 

effective practices, analysis and explanation of any cost overruns or high unit costs, and other 

relevant information. The final performance report shall be submitted within 90 days after the 

ending date of the grant. (2 CFR 200.301, 200.328) 

 
Legal Reference: 

EDUCATION CODE 
42122-42129  Budget requirements 

64001  School plan for student achievement, consolidated application programs 

CODE OF FEDERAL REGULATIONS, TITLE 2 
180.220  Amount of contract subject to suspension and debarment rules 

200.0-200.521  Federal uniform grant guidance, especially: 

200.1-200.99  Definitions 
200.100-200.113  General provisions 

200.317-200.326  Procurement standards 

200.327-200.329  Monitoring and reporting 
200.333-200.337  Record retention 

200.400-200.475  Cost principles 

200.500-200.521  Audit requirements 
CODE OF FEDERAL REGULATIONS, TITLE 34 

76.730-76.731  Records related to federal grant programs 

CODE OF FEDERAL REGULATIONS, TITLE 48 
2.101  Federal acquisition regulation; definitions 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                        BP 3230 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FEDERAL GRANT FUNDS (continued) 
 

 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California Department of Education Audit Guide 

California School Accounting Manual 
EDUCATION AUDIT APPEALS PANEL PUBLICATIONS 

Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Questions and Answers Regarding 2 CFR Part 200, March 17, 2016 

WEB SITES 

California Department of Education: http://www.cde.ca.gov 
Education Audit Appeals Panel: http://www.eaap.ca.gov 

Office of Management and Budget, Uniform Guidance: https://www.whitehouse.gov/omb/grants_docs 
State Controller's Office: http://www.sco.ca.gov 

System for Award Management (SAM): www.sam.gov/portal/SAM/##11 

U.S. Department of Education: http://www.ed.gov 
U.S. Government Accountability Office: http://www.gao.gov 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted:  11/05/19 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                     AR 3230 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FEDERAL GRANT FUNDS 

  

To ensure the lawful expenditure of any federal formula or discretionary grant funds awarded to 

the District, the Superintendent or designee shall comply with the requirements of the Office of 

Management and Budget's Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards (the "Uniform Guidance"), as contained in 2 CFR 200.0- 

200.521 and Appendices I-XII. 

 

Allowable Costs 

 

Prior to obligating or spending any federal grant funds, the Superintendent or designee shall 

determine whether a proposed purchase is an allowable expenditure in accordance with 2 CFR 

200.400-200.475 and the terms and conditions of the award. He/she shall also determine whether 

the expense is a direct or indirect cost as defined in 2 CFR 200.413 and 200.414 and, if the 

purchase will benefit other programs not included in the grant award, the appropriate share to be 

allocated to the federal grant. 

 

The Superintendent or designee shall review and approve all transactions involving federal grant 

funds and shall ensure the proper coding of expenditures consistent with the California School 

Accounting Manual. 

 

Period of Performance 

 

All obligations of federal funds shall occur on or between the beginning and ending dates of the 

grant project and shall be paid no later than 90 days after the end of the funding period, unless 

specifically authorized by the grant award to be carried over beyond the initial term of the grant.  

(2 CFR 200.77, 200.308, 200.309, 200.343) 

 

Procurement 

 

When procuring goods and services with a federal grant, the Superintendent or designee shall 

comply with the standards contained in 2 CFR 200.317-200.326 and Appendix II of Part 200, or 

with any applicable state law or District policy that is more restrictive. 

 

As appropriate to encourage greater economy and efficiency, the Superintendent or designee 

shall avoid acquisition of unnecessary or duplicative items, give consideration to consolidating 

or breaking out procurements, analyze lease versus purchase alternatives, consider entering into 

an interagency agreement for procurement of common or shared goods and services, and/or use 

federal excess or surplus property.  (2 CFR 200.318) 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                     AR 3230 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FEDERAL GRANT FUNDS 

 

Procurement (continued) 

 

The procurement of goods or services with federal funds shall be conducted in a manner that 

provides full and open competition in accordance with state laws and District regulations and the 

following requirements: 

 

1. Any purchase of supplies or services that does not exceed the "micro-purchase" 

 threshold specified in 48 CFR 2.101 may be awarded without soliciting competitive 

 quotes, provided that the District considers the price to be reasonable and maintains 

 written evidence of this reasonableness in the record of all micro-purchases.  (2  CFR 

200.67, 200.320) 

 

2. For any purchase that exceeds the micro-purchase threshold but is less than the bid limit 

required by Public Contract Code 20111, the Superintendent or designee shall utilize 

"small-purchase" procedures that include obtaining price or rate quotes from an adequate 

number of qualified sources.  (2 CFR 200.320) 

 

3. Contracts for goods or services over the bid limits required by Public Contract Code 

20111 shall be awarded pursuant to California law and AR 3311 - Bids, unless exempt 

from bidding under the law. 

 

4. If a purchase is exempt from bidding and the District's solicitation is by a request for 

proposals, the award may be made by either a fixed-price or cost-reimbursement type 

contract awarded to the entity whose proposal is most advantageous to the program, with 

price and other factors considered.  (2 CFR 200.320) 

 

5. Procurement by noncompetitive proposals (sole sourcing) may be used only when the 

item is available exclusively from a single source, the need or emergency will not permit 

a delay resulting from competitive solicitation, the awarding agency expressly authorizes 

sole sourcing in response to the District's request, and/or competition is determined 

inadequate after solicitation of a number of sources.  (2 CFR 200.320) 

 

6. Time and materials type contracts may be used only after a determination that no other 

contract is suitable and if the contract includes a ceiling price that the contractor exceeds 

at its own risk.  Time and materials type contract means a contract for which the cost is 

the sum of the actual cost of materials and direct labor hours charged at fixed hourly rates 

that reflect wages, general administrative expenses, and profit.  (2 CFR 200.328) 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                     AR 3230 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FEDERAL GRANT FUNDS 

 

Procurement (continued) 

 

For any purchase of $25,000 or more, the Superintendent or designee shall verify that any vendor 

which is used to procure goods or services is not excluded or disqualified by the federal 

government.  (2 CFR 180.220, 200.213) 

 

All solicitations shall incorporate a clear and accurate description of the technical requirements 

for the material, product, or service to be procured. Such description shall not, in competitive 

procurements, contain features which unduly restrict competition. The description shall avoid 

detailed product specifications to the extent possible, but may include a statement of the 

qualitative nature of the material, product, or service to be procured and, when necessary, shall 

set forth those minimum essential characteristics and standards to which it must conform if it is 

to satisfy its intended use. When it is impractical or not economical to make a clear and accurate 

description of the technical requirements, a brand name or equivalent description may be used to 

define the performance or other salient requirements of procurement, clearly stating the specific 

features of the named brand which must be met by offers. In addition, every solicitation shall 

identify all requirements which the offer must fulfill, and any other factors to be used in 

evaluating bids or proposals.  (2 CFR 200.319) 

 

The Superintendent or designee shall maintain sufficient records to document the procurement, 

including, but not limited to, the rationale for the method of procurement, selection of the 

contract type, contractor selection or rejection, and the basis for the contract price.  (2 CFR 

200.318) 

 

The Superintendent or designee shall ensure that all contracts for purchases using federal grant 

funds contain the applicable contract provisions described in Appendix II to Part 200 - Contract 

Provisions for Non-Federal Entity Contracts Under Federal Awards.  (2 CFR 200.326) 

 

Capital Expenditures 

 

The Superintendent or designee shall obtain prior written approval from the awarding agency 

before using federal funds to make capital expenditures, including the acquisition of land, 

facilities, equipment, and intellectual property and expenditures to make additions, 

improvements, modifications, replacements, rearrangements, reinstallations, renovations, or 

alterations to capital assets that materially increase their value or useful life.  (2 CFR 200.12, 

200.13, 200.20, 200.33, 200.48, 200.58, 200.89, 200.313, 200.439) 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                     AR 3230 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FEDERAL GRANT FUNDS 

 

Conflict of Interest 

 

No member of the Board of Trustees, District employee, or District representative shall 

participate in the selection, award, or administration of a contract supported by federal funds if 

he/she has a real or apparent conflict of interest, such as when he/she or a member of his/her 

immediate family, his/her partner, or an organization which employs or is about to employ any 

of them has a financial interest in or a tangible personal benefit from a firm considered for a 

contract. Such persons are prohibited from soliciting or accepting gratuities, favors, or anything 

of monetary value from contractors or subcontractors unless the gift is an unsolicited item of 

nominal value.  (2 CFR 200.318) 

 

Employees engaged in the selection, award, and administration of contracts shall also comply 

with BB 9270 - Conflict of Interest. 

 

Cash Management 

 

The Superintendent or Designee shall ensure the district's compliance with 2 CFR 200.305 

pertaining to payments and cash management, including compliance with applicable methods 

and procedures that minimize the time elapsing between the transfer of funds to the District and 

the District's disbursement of funds.  (2 CFR 200.305) 

 

When authorized by law, the District may receive advance payments of federal grant funds, 

limited to the minimum amounts needed and timed in accordance with the actual immediate cash 

requirements of the District for carrying out the purpose of the program or project. Except under 

specified conditions, the District shall maintain the advance payments in an interest-bearing 

account. The District shall remit interest earned on the advanced payment to the awarding 

agency on an annual basis, but may retain interest amounts specified in 2 CFR 200.305 for 

administrative expenses.  (2 CFR 200.305) 

 

When required by the awarding agency, the District shall instead submit a request for 

reimbursement of actual expenses incurred. The District may also request reimbursement as an 

alternative to receiving advance payments.  (2 CFR 200.305) 

 

The Superintendent or designee shall maintain source documentation supporting the expenditure 

of federal funds, such as invoices, time sheets, payroll stubs, or other appropriate documentation. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                     AR 3230 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FEDERAL GRANT FUNDS 

 

Personnel 
 

All District employees who are paid in full or in part with federal funds, including employees 

whose salary is paid with state or local funds but is used to meet a required match or in-kind 

contribution to a federal program, shall document the amount of time they spend on grant 

activities.  (2 CFR 200.430) 
 

Records 
 

Except as otherwise provided in 2 CFR 200.333, or where state law or District policy requires a 

longer retention period, financial records, supporting documents, statistical records, and all other 

District records related to a federal award shall be retained for a period of three years from the 

date of submission of the final expenditure report or, for a federal award that is renewed 

quarterly or annually, from the date of the submission of the quarterly or annual financial report.  

(2 CFR 200.333) 
 

Audits 
 

Whenever the District expends $750,000 or more in federal grant funds during a fiscal year, it 

shall arrange for either a single audit or a program-specific audit in accordance with 2 CFR 

200.507 or 200.514.  (2 CFR 200.501) 
 

The Superintendent or designee shall ensure that the audit meets the requirements specified in 2 

CFR 200.500-200.521. 
 

Specified records pertaining to the audit of federal funds expended by the District shall be 

transmitted to the clearinghouse designated by the federal Office of Management and Budget and 

shall be made available for public inspection. Such records shall be transmitted within 30 days 

after receipt of the auditor's report or within nine months after the end of the audit period, 

whichever is sooner, unless a longer period is agreed to in advance by the federal agency or a 

different period is specified in a program-specific audit guide.  (2 CFR 200.512) 
 

In the event that the audit identifies any deficiency, the Superintendent or designee shall 

promptly act to either correct the identified deficiency, produce recommended improvements, or 

demonstrate that the audit finding is invalid or does not warrant action.  (2 CFR 200.26, 200.508, 

200.511) 

 

 

Regulation Adopted:  11/05/19 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                                 AR 3250  
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Transportation Fees 

 

Fee Schedule and Collection 

 

Transportation fees charged by the District shall not exceed the statewide average nonsubsidized 

cost of providing such transportation to a student on a publicly owned or operated transit system, 

as determined by the Superintendent of Public Instruction.  (Education Code 39807.5) 

 

The total amount received by the District from the state and parent/guardian fees shall not exceed 

the actual operating cost of home-to-school transportation during the fiscal year. If excess fees 

are collected due to errors in estimated costs, fees shall be reduced in succeeding years. 

(Education Code 39809.5)  

 

The Board of Trustees shall certify to the County Superintendent of Schools that the District has 

levied fees in accordance with law and that, in the event that excess fees have been charged, the 

fees have been reduced and excess fee revenue eliminated.  (Education Code 39809.5) 

 

Bus passes and tickets shall be sold at all District schools and at the District office.  No money 

shall be collected on school buses. 

 

Fees for Additional Services 

 

In addition to charging fees for home-to-school transportation provided in accordance with 

Education Code 39800, the District shall charge fees for students traveling to and from their 

places of employment during the summer in connection with a summer employment program for 

youth. 

 

The District may also charge fees for: 

 

1. Students traveling to full-time occupational classes provided by a Regional Occupational 

Program or Center 

 

2. Matriculated or enrolled adults traveling to and from school, or adults pursuing other 

educational purposes. 

 

3.  Community recreation as provided in Education Code 39835 

 

Exemption from Fees 

 

Eligibility for free transportation based on indigency shall be based on the income eligibility 

scales used for the free and reduced-price lunch program and/or proof of receipt of Temporary 

Assistance to Needy Families (TANF).   
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                                 AR 3250  
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Transportation Fees 

 

Exemption from Fees (continued) 

 

At the beginning of the school year and whenever a new student is enrolled, parents/guardians 

shall receive information about free transportation eligibility standards, application procedures 

and appeal procedures. 

 

All applications and records related to eligibility for free transportation shall be confidential and 

used only for purposes directly connected with the free transportation program. 

 

Students receiving free transportation shall not be identified by the use of special bus passes, 

tickets, lines, seats or any other means.  They shall in no way be treated differently from other 

students, nor shall their names be published, posted or announced in any manner or used for any 

purpose other than the transportation program.    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted:     11/04/14 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                        AR 3311.3 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

DESIGN-BUILD CONTRACTS 

  

The Board of Trustees may approve a contract with a single entity for both design and construction 

of any school facility in excess of $1,000,000, awarding the contract to either the low bid or the 

best value as determined by evaluation of objective criteria. (Education Code 17250.20) 

 

Design-build documents shall not include provisions for long-term project operations, but may 

include operations during a training or transition period. (Education Code 17250.25) 

 

The procurement process for design-build projects shall be as follows:  (Education Code 17250.25, 

17250.35) 

 

1. The District shall prepare a set of documents setting forth the scope and estimated price of 

the project. The documents may include, but are not limited to: 

 

 a. The size, type, and desired design character of the project. 

 

 b. Performance specifications that cover the quality of materials, equipment, and 

 workmanship. 

 

 c. Preliminary plans or building layouts. 

 

 d. Any other information deemed necessary to describe adequately the District's 

needs. 

 

 The performance specifications and any plans shall be prepared by a design 

professional who is duly licensed and registered in California. 

 

2. The District shall prepare and issue a request for qualifications in order to prequalify, or 

develop a short list of, the design-build entities whose proposals shall be evaluated for final 

selection. The request for qualifications shall include, but is not limited to, all of the 

following elements: 

 

a. Identification of the basic scope and needs of the project or contract, the expected 

cost range, the methodology that will be used by the District to evaluate proposals, 

the procedure for final selection of the design-build entity, and any other 

information deemed necessary by the District to inform interested parties of the 

contracting opportunity. 

 

b. Significant factors that the District reasonably expects to consider in evaluating 

qualifications, including technical design and construction expertise, acceptable 

safety record, and all other non-price-related factors. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

ADMINISTRATIVE REGULATION    AR 3311.3 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

DESIGN-BUILD CONTRACTS (continued) 

c. A standard template request for statements of qualifications prepared by the

District, which shall contain all of the information required pursuant to Education

Code 17250.25

The District also may identify specific types of subcontractors that must be included

in the statement of qualifications and proposal.

A design-build entity shall not be prequalified or short-listed unless the entity

provides an enforceable commitment to the District that the entity and its

subcontractors at every tier will use a skilled and trained workforce, as defined in

Education Code 17250.25, to perform all work on the project or contract that falls

within an apprenticeable occupation in the building and construction trades. The

entity may demonstrate such commitment through a project labor agreement, by

becoming a party to the District's project labor agreement, or through an agreement

with the District to provide evidence of compliance on a monthly basis during the

performance of the project or contract.

3. The District shall prepare a request for proposals (RFP) that invites prequalified or short-

listed entities to submit competitive sealed proposals in a manner prescribed by the District.

The RFP shall include the information identified in items #2a and 2b above and the relative

importance or weight assigned to each of the factors. If the District uses a best value

selection method for a project, the District may reserve the right to request proposal

revisions and hold discussions and negotiations with responsive proposers, in which case

the District shall so specify in the request for proposals and shall publish separately or

incorporate into the request for proposals applicable procedures to be observed by the

District to ensure that any discussions or negotiations are conducted in good faith.

4. For those projects utilizing low bid as the final selection method, the bidding process shall

result in lump-sum bids by the prequalified or short-listed design-build entities, and the

contract shall be awarded to the lowest responsible bidder.

5. For those projects utilizing best value as a selection method, the following procedures shall

be used:

a. Competitive proposals shall be evaluated using only the criteria and selection

procedures specifically identified in the request for proposals. Criteria shall be

weighted as deemed appropriate by the District and shall, at a minimum, include

price, unless a stipulated sum is specified; technical design and construction

experience; and life-cycle costs over 15 or more years.
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

ADMINISTRATIVE REGULATION  AR 3311.3 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

DESIGN-BUILD CONTRACTS (continued) 

b. Following any discussions or negotiations with responsive proposers and

completion of the evaluation process, the responsive proposers shall be ranked on a

determination of value provided, provided that no more than three proposers are

required to be ranked.

c. The contract shall be awarded to the responsible entity whose proposal is

determined by the District to have offered the best value to the public.

d. The District shall publicly announce the contract award, identifying the entity to

which the award is made and the basis of the award. This statement and the contract

file shall provide sufficient information to satisfy an external audit.

Legal Reference: 

EDUCATION CODE 

17250.10-17250.55  Design-build contracts 

Management Resources: 

WEB SITES 

CSBA: http://www.csba.org 

California Association of School Business Officials:  http://www.casbo.org 

California Department of Education, Facilities: http://www.cde.ca.gov/ls/fa 

Regulation Adopted:  05/25/21 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

EXHIBIT                                                           E 3320 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Claims and Actions Against the District – Claim Form 

 

                     

OCEAN VIEW SCHOOL DISTRICT 

Claim Form 

 

This form is provided pursuant to Government Code Section 910.4 and shall be used by any person 

presenting a claim to the District under Government Code Section 900 et seq. If additional space is needed 

for any of the required information, please attach additional sheets. 

 

Section I:  Claimant Information 

 

                                                                                                                                                                    

Name of Claimant       Telephone # (with area code) 

 

_______________________________________________________________________________________ 

Address      City   State  Zip Code 

 

Section 2:  Notices 

 

The person presenting this claim desires that notices be sent to the following address: 

 

_______________________________________________________________________________________ 

Address      City   State  Zip Code 

 

Section 3: Claim Information  

 

Date of the occurrence or transaction which gave rise to this claim:                                                                          

         Month  Day  Year 

Provide the location of the occurrence or transaction which gave rise to this claim.  If applicable, include 

street address, city or county, highway number and direction of travel. 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

Describe the circumstances of the occurrence or transaction which gave rise to this claim. (Give complete 

information.) 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

EXHIBIT                                                           E 3320 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Claims and Actions Against the District – Claim Form (continued) 

 

 

Provide a general description of the indebtedness, obligation, injury, damage or loss incurred as far as known 

at the time of presentation of this claim. 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

Provide the name(s) of the Ocean View School District employee(s) causing the injury, damage or loss, if 

known. 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

If this claim is for an amount less than or equal to ten thousand dollars ($10,000) (including the estimated 

amount of any prospective injury, damage or loss, insofar as known at the time of presentation of this claim), 

specify the amount claimed and the basis of computation of the amount claimed: 

 

Amount Claimed: $                                                                                                                                                            

Basis for computation:                                                                                                                                                      

_______________________________________________________________________________________

_______________________________________________________________________________________ 

If the amount claimed exceeds ten thousand dollars ($10,000), do not provide the dollar amount of the claim; 

instead, please indicate below whether the claim would be a limited civil case.  A limited civil case is one 

where the amount claimed does not exceed twenty-five thousand dollars ($25,000). 

           Limited Civil Case (to $25,000)             Non-Limited Civil Case (over $25,000) 

 

Section 4: Representative Information (to be completed if claim is filed by attorney or representative) 

 

_______________________________________________________________________________________ 

Name of Attorney/Representative     Telephone Number (include area code) 

_______________________________________________________________________________________ 

Address      City   State  Zip Code 

Is the claim filed on behalf of a minor?           Yes          No 

If yes, please indicate: 

Relationship to the minor                                                    Minor’s date of birth (month, day, year)                                   

 

Section 5: ADVISORY 

Section 72 of the Penal Code provides that “every person who, with intent to defraud, presents for allowance 

or for payment to any State Board or Officer, or to any county, town, city, district, ward or village, board or 

officer, authorized to allow or pay the same if genuine, any false or fraudulent claim, bill, account, voucher 

or writing, is guilty of a felony.” 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

EXHIBIT                                                           E 3320 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Claims and Actions Against the District – Claim Form (continued) 

 

 

Section 6: Signature 

 

 

 

_______________________________________________________________________________________ 

Signature of Claimant or Claimant’s Attorney/Representative     Date 

 

Section 7: Submission of Claim Form 

Completed Claim Forms must be submitted by personal delivery or by United States mail, postage paid, to 

the following address: 

Ocean View School District 

Attn: Risk Manager 

17200 Pinehurst Lane 

Huntington Beach, CA 92647 

 

For additional information, the Ocean View School District may be contacted by telephone at (714) 847-

2551 ext. 1412, by facsimile at (714) 842-1541, or by e-mail cpulfer@ovsd.org. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Exhibit Reviewed:    11/14/04 

mailto:cpulfer@ovsd.org
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                                     BP 3515 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

CAMPUS SECURITY 

 

The Board of Trustees is committed to providing a school environment that promotes the safety of 

students, employees, and visitors to school grounds. The Board of Trustees also recognizes the 

importance of protecting District property, facilities, and equipment from vandalism and theft.  

 

The Superintendent or designee shall develop campus security procedures, which are consistent 

with the goals and objectives of the District's comprehensive school safety plan and site-level 

safety plans.  Such procedures shall be regularly reviewed to reflect changed circumstances and to 

assess their effectiveness in achieving safe school objectives.  

 

The Superintendent or designee shall establish procedures for securing records, securing school 

property, and for protecting buildings against vandalism and burglary during non-business hours.   

 

The Superintendent or designee shall arrange for campus staff to regularly monitor security around 

the perimeter of all District operated sites to prevent unauthorized persons from entering site 

grounds. 

 

The Administrator of each school site shall ensure that his/her site has a comprehensive school 

safety plan, which includes strategies and drills for fire, earthquake, active shooter, etc. Principals 

and/or designated leaders shall require the participation of staff, parents/guardians, and students in 

the development of these plans, as well as encourage the participation of law enforcement. 

 

Surveillance Systems 

 

The Board of Trustees believes that reasonable use of surveillance cameras when necessary will 

help the District achieve its goals for campus security.  In consultation with relevant staff and 

professionals, the Superintendent or designee shall identify appropriate locations for the placement 

of surveillance cameras. Cameras shall not be placed in areas where students, staff, or community 

members have a reasonable expectation of privacy. Any audio capability on the District's 

surveillance equipment shall be disabled so that sounds are not recorded.  

 

Prior to the operation of the surveillance system, the Superintendent or designee shall ensure that 

signs are posted at conspicuous locations at affected school buildings and grounds. These signs 

shall inform students, staff, and visitors that surveillance may occur and shall state whether the 

District's system is actively monitored.  The Superintendent or designee shall also provide prior 

written notice to students and parents/guardians about the District's surveillance system, including 

the locations where surveillance may occur, explaining that the recordings may be used in 

disciplinary proceedings, and that matters captured by the camera may be referred to local law 

enforcement, as appropriate.  
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                                     BP 3515 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

CAMPUS SECURITY (continued) 

 

To the extent that any images from the District's surveillance system create a student or personnel 

record, the Superintendent or designee shall ensure that the images are accessed, retained, and 

disclosed in accordance with law, Board Policy, Administrative Regulation, and any applicable 

collective bargaining agreements.  

 

For purposes of school safety and security, the Superintendent or designee will expect 

identification of staff members and visible identification for all non-staff persons while on school 

premises during school hours. 

 

 
Legal Reference: 

EDUCATION CODE 

32020 Access gates 

32211 Threatened disruption or interference with classes 
32280-32288 School safety plans 

35160  Authority of governing boards 

35160.1 Broad authority of school districts 
38000-38005 Security patrols 

49050-49051 Searches by school employees 

49060-49079 Student records 
PENAL CODE 

469 Unauthorized making, duplicating or possession of key to public building 

626-626.10 Disruption of schools 
CALIFORNIA CONSTITUTION 

Article 1, Section 28(c) Right to Safe Schools 

UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 

COURT DECISIONS 

New Jersey v. T.L.O. (1985) 469 U.S. 325 
ATTORNEY GENERAL OPINIONS 

83 Ops.Cal.Atty.Gen. 257 (2000) 

75 Ops.Cal.Atty.Gen. 155 (1992) 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Safe Schools: A Planning Guide for Action, 2002 

NATIONAL INSTITUTE OF JUSTICE PUBLICATIONS 

The Appropriate and Effective Use of Security Technologies in U.S. Schools: A Guide for Schools and Law Enforcement Agencies, 
1999 

WEB SITES 

CSBA: http://www.csba.org 

 

 

 

 

Policy Adopted:  01/22/91 

Policy Revised:   06/25/19 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                                 AR 3515 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

CAMPUS SECURITY 

 

Incidents of illegal entry, theft of school property, vandalism, and damage to school property from 

other causes, or loss of District-issued key(s), shall be reported by phone as soon as possible after 

discovery to the Superintendent or designee.  A written report of the incident shall be made within 

twenty-four (24) hours. 

 

The Superintendent or designee shall ensure that the District’s comprehensive school safety plan 

includes strategies to: 

 

1. Secure the campus perimeter and school facilities in order to prevent criminal activity.   

 

2. Secure buildings from unauthorized persons and discourage trespassing. 

 

3. Discourage vandalism and graffiti. 

 

4. Control access to keys and other school inventory. 

 

5. Detect and intervene with school crime. 

 

All staff shall receive training in building and grounds security procedures. 

 

Keys 

 

All keys used in a school shall be the responsibility of the principal or designee.  Keys shall be 

issued only to those employees who regularly need a key in order to carry out normal activities of 

their position. 

 

The District shall create a key control system with a record of each key assigned and room(s) or 

building(s) which the key opens.  Keys shall be used only by authorized employees/personnel and 

shall never be loaned to anyone, including students.  The master key shall not be loaned. 

 

Employees who have keys shall be responsible for the security of the room, gate, or building 

involved.  They shall lock all doors and windows and turn off all lights, air conditioning, heat, 

appliances, etc. when leaving the room or building.   

 

Keys should never be attached to school identified objects, i.e., lanyards, emblems, etc. 

 

The duplication of school keys is prohibited.  The person issued a key shall be responsible for its 

safekeeping. If a key is lost, the person responsible shall report the loss to the principal immediately 

and shall pay for a duplicate key.  Replacement keys may be obtained through the school office or 

Facilities Department. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                                 AR 3515 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

CAMPUS SECURITY   

 

Crime Data Reporting 

 

Child Welfare (severance of attendance) reports to Orange County  Department of Education 

(OCDE), hate crime data is reported to Orange County Human Relations Commission Office, 

suspension/expulsion data is reported for Civil Rights Data Collection (federal government), 

suspensions/expulsions are gathered by the State of California for Dashboard reporting utilizing 

AERIES data, campus crime is reported locally to law enforcement, and minor incidents are 

reported to the District Office. 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted:  01/22/91 

Policy Revised:   06/25/19 































































Page 1 of 3 

 

OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                          BP 3550 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FOOD SERVICE/CHILD NUTRITION PROGRAM 

 

The Board of Trustees recognizes that students need adequate, nourishing food in order to grow, 

learn and maintain good health.  Foods and beverages available through the District's food service 

program shall:  

 

1. Be carefully selected so as to contribute to students' nutritional well-being and the prevention 

of disease. 
 

2. Meet or exceed nutritional standards specified in law and administrative regulation. 
 

3. Be prepared in ways that will appeal to students, retain nutritive quality, and foster  lifelong 

healthful eating habits. 
 

4. Be served in age-appropriate portions. 

 

5.  Be available to students who meet federal eligibility criteria at no cost or at reduced prices, 

 and to other students at reasonable prices. 

 

The District's food service program shall give priority to serving unprocessed foods and fresh fruits 

and vegetables.  

 

District schools are encouraged to establish school gardens and/or farm-to-school projects to 

increase the availability of safe, fresh, seasonal fruits and vegetables for school meals and to support 

the District’s nutrition education program. 

 

The Superintendent or designee shall encourage the participation of students and parents/guardians 

in the selection of foods of good nutritional quality for school menus.. 

 

The Board of Trustees desires to provide students with adequate time and space to eat meals. To 

the extent possible, school, recess, and transportation schedules shall be designed to encourage 

participation in school meal programs.  

 

The Superintendent or designee shall periodically review the adequacy of school facilities for 

cafeteria eating and food preparation.  
  

In accordance with law, the Superintendent or designee shall develop and maintain a food safety 

program in order to reduce the risk of foodborne hazards at each step of the food preparation 

process, from receiving to service.  
 

The Superintendent or designee shall provide all necessary and available documentation required 

for the Administrative Review conducted by the California Department of Education (CDE) to 

ensure the food service program’s compliance with federal requirements related to nutrition 

standards, meal patterns, provision of drinking water, school meal environment, food safety, and 

other areas as required by the CDE. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                                BP 3550 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 

FOOD SERVICE/CHILD NUTRITION PROGRAM 
 

 

Legal Reference:  
EDUCATION CODE  

35182.5 Contracts, non-nutritious beverages  

38080-38103 Cafeteria, establishment and use  
45103.5 Contracts for management consulting services; restrictions  

49430-494364 Pupil Nutrition, Health, and Achievement Act of 2001  

49490-49494 School breakfast and lunch programs  
49500-49505 School meals  

49510-49520 Nutrition  

49530-49536 Child Nutrition Act  
49540-49546 Child care food program  

49547-49548.3 Comprehensive nutrition services  
49550-495612 Meals for needy students  

49570 National School Lunch Act 

51795-51797  School gardens  
HEALTH AND SAFETY CODE  

113700-114437 California Retail Food Code  

CODE OF REGULATIONS, TITLE 5  
15510 Mandatory meals for needy students  

15530-15535 Nutrition education  

15550-15565 School lunch and breakfast programs  
15575-15578 Requirements for foods and beverages outside federal meals program  

UNITED STATES CODE, TITLE 42  

1751-1769j School lunch programs, including:  
1758b Note Local wellness policy  

1761 Summer Food Service Program and Seamless Summer Feeding Option 

1769a Fresh Fruit and Vegetable Program 
1771-1793 Child nutrition, especially: 

1772 Special Milk Program  

1773 School breakfast program  
CODE OF FEDERAL REGULATIONS, TITLE 7  

210.1-210.31 National School Lunch Program  

220.1-220.21 National School Breakfast Program 
210.1-210.31  National School Lunch Program 

215.1-215.18  Special Milk Program 

220.2-220.22  National School Breakfast Program 
245.1-245.13  Eligibility for free and reduced-price meals and free milk  

 

Management Resources:  
CSBA PUBLICATIONS  

Building Healthy Communities: A School Leader’s Guide to Collaboration and  

Community Engagement, 2009 
Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. October 2007  

Monitoring for Success: Student Wellness Policy Implementation Monitoring Report and Guide, 2007  

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. April 2006  
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS  

Healthy Children Ready to Learn, January 2005 

School Meals Initiative Summary 
Professional Standards in the School Nutrition Programs, Management Bulletin SNP-17-2016, October 2016  

CALIFORNIA PROJECT LEAN PUBLICATIONS  

Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006  
U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS  

School Breakfast Toolkit 

Fresh Fruit and Vegetable Program: Handbook for Schools, December 2010 
Food Buying Guide for Child Nutrition Programs, December 2007 

Civil Rights Compliance and Enforcement – Nutrition Programs and Activities, FNS Instruction 113-1, November 2005 

Guidance for School Food Authorities: Developing a School Food Safety Program Based on the Process Approach to HACCP Principles, 
June 2005  

Dietary Guidelines for Americans, 2005  
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                                BP 3550 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

FOOD SERVICE/CHILD NUTRITION PROGRAM 
 

 
 

WEB SITES  

CSBA: http://www.csba.org  
California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu  

California Department of Public Health: http://www.cdph.ca.gov  

California Farm Bureau Federation:  http://www.cfbf.com 
California Food Policy Advocates:  http://www,cfpa.net 

California Healthy Kids Resource Center: http://www.californiahealthykids.org  

California Project LEAN (Leaders Encouraging Activity and Nutrition): http://www.californiaprojectlean.org  

California School Nutrition Association: http://www.calsna.org  

Centers for Disease Control and Prevention: http://www.cdc.gov  

National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html  
National Association of State Boards of Education: http://www.nasbe.org  

School Nutrition Association: http://www.schoolnutrition.org  

U.S. Department of Agriculture, Food and Nutrition Information Center: http://www.nal.usda.gov/fnic  
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

Policy Adopted: 01/22/91 

Policy Revised:  11/18/03 

Policy Revised:  06/11/19 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                                 AR 3550 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

FOOD SERVICE/CHILD NUTRITION PROGRAM 

 

Nutritional Standards for School Meals 

 

Meals, food items, and beverages provided through the District’s food services program shall:  

(Educational Code 49531, 49553; 42 USC 1758, 1773) 

 

1.  Comply with National School Lunch and/or Breakfast Program standards for meal patterns, 

nutrient levels, and calorie requirements for the ages/grade levels served, as specified in 7 CFR 

210.10 or 220.8 as applicable. 

 

2.  Not be deep fried, par fried, or flash fried, as defined in Education Code 49430 and 49430.7 

 

Drinking Water 

 

The District shall provide access to free, fresh drinking water during meal times in food service 

areas at all District schools, including, but not limited to, areas where reimbursable meals under 

the National School Lunch or Breakfast Program are served or consumed.  (Educational Code 

38086; 42 USC 1758) 

 

Food Safety  

 

The Superintendent or designee shall ensure that the District's food service program meets the 

sanitation and safety requirements of the California Retail Food Code as set forth in Health and 

Safety Code 113700-114437.  

 

For all District schools participating in the National School Lunch and/or School Breakfast 

Program, the Superintendent or designee shall implement a written food safety program for the 

storage, preparation, and service of school meals which complies with the national Hazard 

Analysis and Critical Control Point (HACCP) system.  The District’s HACCP plan shall include, 

but is not limited to, a determination of critical control points and critical limits at each stage of 

food production, monitoring procedures, corrective actions, and recordkeeping procedures.  (42 

USC 1758; 7 CFR 210.13, 220.7) 

 

Inspection of Food Facilities 

 

All food preparation and service areas shall be inspected in accordance with Health and Safety 

Code 113725-113725.1 and county regulations.  

 

Each school participating in the National School Lunch and/or Breakfast Program shall, during 

each school year, obtain a minimum of two food safety inspections conducted by the county 

environmental health agency. (42 USC 1758; 7 CFR 210.13, 220.7)  
 

http://www.gamutonline.net/displayPolicy/149641/3
http://www.gamutonline.net/displayPolicy/499364/3
http://www.gamutonline.net/displayPolicy/149645/3
http://www.gamutonline.net/displayPolicy/499038/3
http://www.gamutonline.net/displayPolicy/191974/3
http://www.gamutonline.net/displayPolicy/189864/3
http://www.gamutonline.net/displayPolicy/189893/3
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                                 AR 3550 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

FOOD SERVICE/CHILD NUTRITION PROGRAM 

 

Inspection of Food Facilities (continued) 

 

All schools shall post a notice indicating that the most recent inspection report is available to any 

interested person upon request. (42 USC 1758; 7 CFR 210.13, 220.7; Health and Safety Code 

113725.1)  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Regulation Adopted:  11/18/03 

Regulation Revised:   06/11/19 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                       BP 3554 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

OTHER FOOD SALES 
 

The Board of Trustees believes that sales of foods and beverages at school during the school day 

should be aligned with the District's goals to promote student wellness. Any food sales conducted 

outside the District's food service program shall meet nutritional standards specified in law, Board 

policy, and administrative regulation and shall not reduce student participation in the District's 

food service program.  
 

The Board of Trustees authorizes the Superintendent or designee to approve the sale of foods and 

beverages outside the District's food service program, including sales by student or school-

connected organizations, sales through vending machines, and/or sales at secondary school student 

stores for fundraising purposes. 

 

When vending machines are sponsored by the District or a student or adult organization, the 

Superintendent or designee shall determine how and where vending machines may be placed at 

school sites, District offices, or other school facilities. 
 

 
Legal Reference:  

EDUCATION CODE  

35182.5 Contracts, non-nutritious beverages  

48931 Authorization and sale of food  
49430-494364 Pupil Nutrition, Health, and Achievement Act of 2001  

51520 School premises; prohibited solicitations  

CODE OF REGULATIONS, TITLE 5  
15500 Food sales in elementary schools  

15501 Sales in high schools and junior high schools  

15575-15578 Requirements for foods and beverages outside the federal meals program  
HEALTH AND SAFETY CODE  

113700-114437 California Retail Food Code  

UNITED STATES CODE, TITLE 42  
1751-1769hj National School Lunch Act, including: 

1758b Local wellness policy  
1751 Note Local wellness policy  

1771-1791 Child nutrition, School Breakfast Program  

CODE OF FEDERAL REGULATIONS, TITLE 7  
210.1-210.31 National School Lunch Program  

220.1-220.21 National School Breakfast Program  

 
Management Resources:  

CSBA PUBLICATIONS  

Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. October 2007  

Monitoring for Success: Student Wellness Policy Implementation Monitoring Report and Guide, 2007  

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. April 2006  

CALIFORNIA DEPARTMENT OF EDUCATION MANAGEMENT BULLETINS  
06-110 Restrictions on Food and Beverage Sales Outside of the School Meal Program, August 2006  

FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS  

Associated Student Body Accounting Manual and Desk Reference, 2002  
NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS  

Fit, Healthy and Ready to Learn, 2000  

WEB SITES  
CSBA: http://www.csba.org  

California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu  

California Department of Public Health: http://www.cdph.ca.gov  

 

 

http://www.gamutonline.net/displayPolicy/204180/3
http://www.gamutonline.net/displayPolicy/136110/3
http://www.gamutonline.net/displayPolicy/249308/3
http://www.gamutonline.net/displayPolicy/249390/3
http://www.gamutonline.net/displayPolicy/133130/3
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http://www.gamutonline.net/displayPolicy/499364/3
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http://www.gamutonline.net/displayPolicy/189908/3
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http://www.cdph.ca.gov/
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                       BP 3554 
 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

OTHER FOOD SALES 

 
Management Resources: (continued)  

California Healthy Kids Resource Center: http://www.californiahealthykids.org  
California Project LEAN (Leaders Encouraging Activity and Nutrition): http://www.californiaprojectlean.org  

Centers for Disease Control and Prevention: http://www.cdc.gov  

Fiscal Crisis and Management Assistance Team: http://www.fcmat.org  
National Association of State Boards of Education (NASBE): http://www.nasbe.org  

U.S. Dept. of Agriculture, Food and Nutrition Information Center: http://www.nal.usda.gov/fnic  
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                                 AR 3554 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

OTHER FOOD SALES 

 

Requirements for Schools Participating in Federal Meal Program 

 

Food and beverage sales conducted outside the District's food service program on school 

campuses during the school day shall comply with applicable nutritional standards specified in 7 

CFR 210.11 and 220.12 or with state standard in Education Code 49431, 49431.7 and 5 CCR 

15500-15501 and 15575-15578. 

 

These standards shall apply to all competitive foods and beverages sold from midnight before the 

school day to one-half hour after the end of the school day.  (7 CFR 210.11)  

 

In a school with any of grades K-8 that is participating in the National School Lunch and/or 

Breakfast Program, the Superintendent or designee shall not permit the sale of foods by a student 

organization except when all of the following conditions are met:  (5 CCR 15500) 

 

1.  The student organization sells only one food item per sale. 

 

2. The specific nutritious food item is approved by the Superintendent or designee in accordance 

with Board Policy. 

 

3. The sale does not begin until after the close of the regularly scheduled midday food service 

period. 

 

4.  The sale during the regular school day is not of food items prepared on the premises. 

 

5.  The food sold is not one sold in the District’s food service program at that school during that 

school day. 

 

6.  Any foods and beverages marketed or promoted to students on the school campus during the 

school day must meet or exceed all state and Federal guidelines/codes.  (Ed Code 49431) 

 

In any middle school, a student organization may be approved to sell food items during or after 

the school day if all of the following conditions are met:  (5 CCR 15501) 

 

1.  Only one student organization conducts a food sale on a given school day and the 

organization shall sell no more than three types of food and beverage items, except that up to 

four days during the school year may be designated on which any number of organizations may 

conduct the sale of any food items. 

 

 

http://www.gamutonline.net/displayPolicy/249311/3
http://www.gamutonline.net/displayPolicy/460668/3
http://www.gamutonline.net/displayPolicy/508606/3
http://www.gamutonline.net/displayPolicy/508609/3
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

ADMINISTRATIVE REGULATION                                 AR 3554 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

OTHER FOOD SALES 

 

Requirements for Schools Participating in Federal Meal Program (continued) 

 

2.  The specific nutritious food items are approved by the Superintendent or designee in 

accordance with Board Policy. 

 

3.  Food items sold during the regular school day are not prepared on the premises. 

 

4.  The food items sold are not those sold in the District’s food service program at that school 

during the school day. 

 

5.  Any foods and beverages marketed or promoted to students on the school campus during the 

school day must meet or exceed all state and Federal guidelines/codes.  (Ed Code 49431) 

 

The Superintendent or designee shall maintain records, and shall require organizations selling 

food and beverages to maintain records, to document compliance with federal nutrition standards 

for all competitive foods and beverages sold through and outside the District’s food services 

program.  At a minimum, these records shall include receipts, nutrition labels, and/or product 

specifications.   
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY              BP 3470 
  

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Debt Issuance and Management 

 

This Debt Management Policy (the “Policy”) provides written guidelines for the issuance of 

indebtedness by the Ocean View School District (the “District”) in satisfaction of the 

requirements of S.B. 1029, codified as part of Government Code Section 8855.  

 

Purpose and Goals 

 

This Policy provides a framework for debt management and capital planning by the District. This 

Policy has been developed to meet the following goals: 

 

(1) Identifying the purposes for which the debt proceeds may be used. 

 

(2) Identifying the types of debt that may be issued. 

 

(3) Describing the relationship of the debt to, and integration with, the District’s capital 

 improvement program or budget. 

 

(4) Establishing policy goals related to the District’s planning goals and objectives. 

 

(5) Implementing internal control procedures to ensure that the proceeds of the proposed 

 debt issuance will be directed to the intended use upon completion of the issuance. 

 

Purposes for Which Debt Proceeds May be Used - Authority and Purposes of the Issuance of 

Debt 

 

The laws of the State of California (the “State”) authorize the District to incur debt to make lease 

payments, contract debt, borrow money, and issue bonds for school improvement projects.  The 

District is authorized to contract debt to acquire, construct, reconstruct, rehabilitate, replace, 

improve, extend, enlarge, and equip such projects; to refund existing debt; or to provide for cash 

flow needs. 

 

State Law 

 

Section 18 of Article XVI of the State Constitution contains the “debt limitation” formula 

applicable to the District. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                  BP 3470 
  

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Debt Issuance and Management 

 

State Law (continued) 

 

There are a number of State laws that govern the issuance of general obligation bonds (“GO 

Bonds”) by school districts.  Sections 1(b)(2) (Proposition 46) and 1(b)(3) of Article XIII A 

(Proposition 39) of the State Constitution allow the District to issue GO Bonds.  The statutory 

authority for issuing GO Bonds is contained in Education Code Section 15000 et seq. Additional 

provisions applicable only to Proposition 39 GO Bonds are contained in Education Code Section 

15264 et seq.  An alternative procedure for issuing GO Bonds is also available in Government 

Code Section 53506 et seq. 

 

The statutory authority for issuing Tax and Revenue Anticipation Notes (“TRANs”) is contained 

in Government Code Section 53850 et seq.  Authority for lease financings is found in Education 

Code Section 17455 et seq. and additional authority is contained in Education Code Sections 

17400 et seq., 17430 et seq. and 17450 et seq.  The District may also issue Mello-Roos bonds 

pursuant to Government Code Section 53311 et seq. 

 

Debt Issued to Finance Operating Costs 

 

The District may deem it necessary to finance cash flow requirements under certain conditions. 

Such cash flow borrowing must be payable from taxes, income, revenue, cash receipts and other 

moneys attributable to the fiscal year in which the debt is issued. 

 

General operating costs include, but are not limited to, those items normally funded in the 

District’s annual operating budget. 

 

The District’s Superintendent, or Deputy Superintendent, Administrative Services (the “Deputy 

Superintendent”), will review potential financing methods to determine which method is most 

prudent for the District. Potential financing sources include tax and revenue anticipation notes, 

temporary borrowing from the Orange County Treasurer and Tax Collector, and internal 

temporary interfund borrowing.  

 

Types of Debt That May be Issued 

 

Short-Term: The District may issue fixed-rate and/or variable rate short-term debt, which may 

include TRANs, when such instruments allow the District to meet its cash flow requirements. 

The District may also issue bond anticipation notes (“BANs”) to provide interim financing for 

bond projects that will ultimately be paid from GO Bonds. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY              BP 3470 
  

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Debt Issuance and Management 

 

Types of Debt That May be Issued (continued) 

 

Long-Term: Debt issues may be used to finance essential capital facilities, projects and certain 

equipment where it is appropriate to spread the cost of the projects over more than one budget 

year. Long-term debt should not be used to fund District operations. 

 

Long term debt in the form of GO Bonds may be issued under Article XIII A of the State 

Constitution, either under Proposition 46, which requires approval by at least a two-thirds 

(66.67%) majority of voters, or Proposition 39, which requires approval by at least 55% of 

voters, subject to certain accountability requirements and additional restrictions. 

  

The District may also enter into long-term leases and/or Certificates of Participation (“COPs”) 

for public facilities, property, and equipment.  Because these types of obligations are repaid from 

the General Fund, the District must carefully consider their impact on its finances before issuing 

them. 

 

Lease Financing: Lease-purchase obligations are a routine and appropriate means of financing 

capital equipment and certain capital facilities.  However, lease obligations may impact on 

budget flexibility. 

  

Use of General Obligation Bonds:  A significant portion of the District’s capital projects are 

projected to be funded by GO Bond proceeds.  Projects financed by the GO Bonds will be 

determined by the constraints of applicable law and the project list approved by voters. 

 

Relationship of Debt to and Integration with District’s Capital Improvement Program or Budget - 

Impact on Operating Budget and District Debt Burden 

 

In evaluating financing options for capital projects, both short and long-term debt amortization 

will be evaluated when considering a debt issuance, along with the potential impact of debt 

service, and additional costs associated with new projects on the operating budget of the District.  

The cost of debt issued for major capital repairs or replacements may be judged against the 

potential cost of delaying such repairs. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                BP 3470 
  

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 

 
Debt Issuance and Management 

 

Capital Improvement Program 

 

The Deputy Superintendent and the facilities’ staff have responsibility for the planning and 

management of the District’s capital improvement program subject to review and approval by 

the Board of Trustees. Staff will, as appropriate, supplement and revise any applicable Facilities 

Master Plan in keeping with the District’s current needs for the acquisition, development and/or 

improvement of District’s real estate and facilities. Such plans may include a summary of the 

estimated cost of each project, schedules for the projects, the expected quarterly cash 

requirements, and annual appropriations, in order for the projects to be completed. 

  

Refunding and Restructuring Policy 

 

Considerations for Refunding 

 

District’s Best Interest.  Whenever deemed to be in the best interest of the District, the District 

shall consider refunding or restructuring outstanding debt if it will be financially advantageous or 

beneficial for debt repayment and/or structuring flexibility. 

  

Net Present Value Analysis. The Deputy Superintendent shall review a net present value analysis 

of any proposed refunding in order to make a determination regarding the cost-effectiveness of 

the proposed refunding. 

   

Maximization of Expected Net Savings.  Another consideration in deciding which debt to 

refinance and the timing of the refinancing shall be maximization of the District’s expected net 

savings over the life of the bonds. 

 

Comply with Existing Legal Requirements.  The refunding of any existing debt shall comply 

with all applicable State and Federal laws governing such issuance. 

 

Policy Goals Related to District’s Planning Goals and Objectives 

 

In following this Policy, the District shall pursue the following goals: 

 

The District shall strive to fund capital improvements from voter-approved GO Bond issues to 

preserve the availability of its General Fund for District operating purposes and other purposes 

that cannot be funded by such bond issues. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY              BP 3470 

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Debt Issuance and Management 

 

Policy Goals Related to District’s Planning Goals and Objectives (continued) 

 

The District shall endeavor to attain the best possible credit rating for each debt issue in order to 

reduce interest costs, within the context of preserving financial flexibility and meeting capital 

funding requirements. 

 

The District shall take all practical precautions and proactive measures to avoid any financial 

decision that will negatively impact current credit ratings on existing or future debt issues. 

 

The District shall, with respect to GO Bonds, remain mindful of its statutory debt limit in relation 

to assessed value growth within the school district and the tax burden needed to meet long-term 

capital requirements. 

 

The District shall consider market conditions and District cash flows when timing the issuance of 

debt. 

 

The District shall determine the amortization (maturity) schedule which will fit best within the 

overall debt structure of the District at the time the new debt is issued. 

 

The District shall match the term of the issue to the useful lives of assets funded by that issue 

whenever practicable and economic, while considering repair and replacement costs of those 

assets to be incurred in future. 

 

The District shall, when planning for the issuance of new debt, consider the impact of such new 

debt on overlapping debt of local, state and other governments that overlap with the District. 

 

The District shall, when issuing debt, assess financial alternatives to include new and innovative 

financing approaches, including whenever feasible, categorical grants, revolving loans or other 

State/federal aid, so as to minimize the encroachment on the District’s General Fund. 

 

The District shall, when planning for the sizing and timing of debt issuance, consider its ability 

to expend the funds obtained in a timely, efficient and economical manner. 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY              BP 3470 
  

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Debt Issuance and Management 

 

Internal Control Procedures for Issuance of Debt to Ensure Intended Use of Proceeds - Structure 

of Debt Issues 

 

Maturity of Debt: The duration of a debt issue shall be consistent, to the extent possible, with the 

economic or useful life of the improvement or asset that the issue is financing. Accordingly, the 

final maturity of the debt shall be equal to or less than the useful life of the assets being financed, 

and the average life of the financing shall not exceed 120% of the average life of the assets being 

financed. In addition, the District shall consider the overall impact of the current and future debt 

burden of the financing when determining the duration of the debt issue. 

 

Debt Structure – GO Bonds: 

 

New Money Bond Issuances:  For new money bond issuances, the District shall size the bond 

issuance consistent with the “spend-down” requirements of the Internal Revenue Code and 

within any limits approved by the District’s voters.  To the extent possible, the District will also 

consider credit issues, market factors (e.g. bank qualification) and tax law when sizing the 

District’s bond issuance. 

 

Refunding Bond Issuances:  The sizing of refunding bonds will be determined by the amount of 

money that will be required to cover the principal of, accrued interest (if any) on, and redemption 

premium for the bonds to be defeased on the call date and to cover appropriate financing costs. 

 

Maximum Maturity:  All bonds issued by the District shall mature within the limits set forth in 

applicable provisions of the Education Code or the Government Code. The final maturity of 

bonds will also be limited to the average useful life of the assets financed or as otherwise 

required by tax law. 

   

Lease-Purchase Obligations: The final maturity of equipment or real property lease obligations 

will be limited to the useful life of the assets to be financed. 

 

Debt Service Structure: The District shall design the financing schedule and repayment of debt 

so as to take best advantage of market conditions, provide flexibility, and, as practical, to 

recapture or maximize its debt capacity for future use. 

  

Use of Proceeds 

 

The District shall be vigilant in using bond proceeds in accordance with the stated purposes at 

the time such debt was incurred. In furtherance of the policy, and in connection with the issuance 

of all GO Bonds: 
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OCEAN VIEW SCHOOL DISTRICT 

Huntington Beach, California 

 

BOARD POLICY                BP 3470 
  

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Debt Issuance and Management 

 

Use of Proceeds (continued) 

 

As required by Government Code Section 53410, the District shall only use GO Bond proceeds 

for the purposes approved by the District’s voters; and 

 

The Deputy Superintendent shall have the responsibility, no less often than annually, to provide 

to the District’s Board of Trustees a written report which shall contain at least the following 

information: 

The amount of the debt proceeds received and expended during the applicable reporting period; 

and 

 

The status of the acquisition, construction or financing of the school facility projects, as 

identified in any applicable bond measure, with the proceeds of the debt. 

 

These reports may be combined with other periodic reports which include the same information, 

including but not limited to, periodic reports made to the California Debt and Investment 

Advisory Commission, or continuing disclosure reports or other reports made in connection with 

the debt.  These requirements shall apply only until the earliest of the following: (i) all the debt is 

redeemed or defeased, but if the debt is refunded, such provisions shall apply until all such 

refunding bonds are redeemed or defeased, or (ii) all proceeds of the debt, or any investment 

earnings thereon, are fully expended. 

 

The District shall post on the District website the Annual Report of the District’s Independent 

Bond Oversight Committee which has been given the responsibility to review the expenditure of 

GO Bond proceeds to assure the community that all GO Bond funds have been used for the 

construction, renovation, repair, furnishing and equipping of school facilities, and not used for 

teacher or administrator salaries or other operating expenses. 

 

The District shall hire an independent auditor to perform an annual independent financial and 

performance audit of the expenditure of GO Bond proceeds, and to post such audits on the 

District website. 

 

 

 

 

Policy Adopted:  04/25/17 




